









[image: ]BRANCH MEETING AGENDA
Branch President in the Chair

1. NATIONAL ANTHEM (optional)

2. THE COLLECT (optional)

3. WELCOME BY PRESIDENT

4. CONFLICT OF INTEREST DECLARATION 
(refer to Conflict of Interest Policy & Procedures available in Member Section of website)

5. APOLOGIES – received (Quorum requires 1/3 of Members are present)

Moved: ……………………………………..…... Seconded: …………..…………………..…………. CARRIED

6. MINUTES FROM PREVIOUS MEETING – confirmed

Moved: ……………………………………..…... Seconded: …………..…………………..…………. CARRIED

7. BUSINESS ARISING FROM THE MINUTES

8. CORRESPONDENCE – received (dealt with as necessary)

Moved: ……………………………………..…... Seconded: …………..…………………..…………. CARRIED

9. FINANCIAL STATEMENT – received 

Moved: ……………………………………..…... Seconded: …………..…………………..…………. CARRIED
                                        (Treasurer)

10. ACCOUNTS TO BE PASSED FOR PAYMENT

Moved: ……………………………………..…... Seconded: …………..…………………..…………. CARRIED
11. REPORTS (e.g., Events, Craft, Other Meetings)

Moved: ……………………………………..…... Seconded: …………..…………………..…………. CARRIED

12. GENERAL BUSINESS (raised by Members and handled)

13. GUEST SPEAKER 

14. VOTE OF THANKS TO GUEST SPEAKER

15. ANY OTHER BUSINESS

16. THE MOTTO (optional)

17. DECLARE MEETING CLOSED		Time: ……………………………
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