









[image: ]BRANCH ANNUAL MEETING AGENDA
Branch President in the Chair

1. NATIONAL ANTHEM (optional)

2. THE COLLECT (optional)

3. WELCOME – PRESIDENT (includes Welcome to Group President)

4. CONFLICT OF INTEREST DECLARATION 
(refer to Conflict of Interest Policy & Procedures available in Member Section of website)

5. APOLOGIES – received 

Moved: ……………………………………..…... Seconded: …………..…………………..…………. CARRIED

6. MINUTES FROM PREVIOUS ANNUAL MEETING – confirmed

Moved: ……………………………………..…... Seconded: …………..…………………..…………. CARRIED

(There should not be any business arising at an Annual Meeting) 

7. FINANCIAL STATEMENT OF BRANCH ACCOUNT ENDED 30 SEPTEMBER – received 

Received 	Moved: …………………………....…... Seconded: …………..………....…………. CARRIED

Adopted 	Moved: …………………………....…... Seconded: …………..………....…………. CARRIED
                                        
8. SECRETARY’S REPORT

Moved: ……………………………………..…... Seconded: …………..…………………..…………. CARRIED

9. BRANCH REPORTS – received

Moved: ……………………………………..…... Seconded: …………..…………………..…………. CARRIED

10. PRESIDENT’S REPORT

11. PRESENTATION OF COMPETITION PRIZES & OFFICE BREARER GIFTS

12. ELECTION OF BRANCH PRESIDENT, BRANCH SECRETARY, BRANCH TREASURER 
(Group President takes the Chair)
Ballot if applicable.
Election of all Branch Office Bearer positions.

13. SIGNATORIES
Motion listing Branch positions. Two names of signatories to the Branch Financial Accounts & signatories to be removed listed by name.

Moved: ……………………………………..…... Seconded: …………..…………………..…………. CARRIED

14. MOTION RE DATE, TIME, PLACE OF NEXT MEETING
Motion stating regular schedule of meetings.

Moved: ……………………………………..…... Seconded: …………..…………………..…………. CARRIED

15. VOTE OF THANKS
(To Group President, Branch President & any others selected)

16. THE MOTTO

17. DECLARE ANNUAL MEETING CLOSED
Unless unfinished business (e.g., election of Office Bearers adjourned).
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